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Internal Assessment Resource

Accounting Level 1
	This resource supports assessment against:

Achievement Standard 90979 version 3
Prepare financial information for a community organisation’s annual general meeting

	Resource title: Black Sand Surf Club

	4 credits

	This resource:

· Clarifies the requirements of the standard

· Supports good assessment practice

· Should be subjected to the school’s usual assessment quality assurance process

· Should be modified to make the context relevant to students in their school environment and ensure that submitted evidence is authentic


	Date version published by Ministry of Education
	February 2015 Version 3

To support internal assessment from 2015

	Quality assurance status
	These materials have been quality assured by NZQA.

NZQA Approved number A-A-02-2015-90979-02-4349

	Authenticity of evidence
	Teachers must manage authenticity for any assessment from a public source, because students may have access to the assessment schedule or student exemplar material.

Using this assessment resource without modification may mean that students’ work is not authentic. The teacher may need to change figures, measurements or data sources or set a different context or topic to be investigated or a different text to read or perform.


Internal Assessment Resource 

Achievement Standard Accounting 90979: Prepare financial information for a community organisation’s annual general meeting 

Resource reference: Accounting 1.4B v3
Resource title: Black Sand Surf Club

Credits: 4
Teacher guidelines

The following guidelines are supplied to enable teachers to carry out valid and consistent assessment using this internal assessment resource.

Teachers need to be very familiar with the outcome being assessed by Achievement Standard Accounting 90979. The achievement criteria and the explanatory notes contain information, definitions, and requirements that are crucial when interpreting the standard and assessing students against it.

Context/setting
This assessment activity looks at preparing financial information for Black Sand Surf Club’s annual general meeting. The club provides a surf lifesaving service during the summer and provides ongoing training to new and existing members throughout the year. The club is not registered for GST. Adjust the location and type of club to suit your local community.
Any changes to the figures used in the assessment must not compromise the legality of the club not being required to be registered for GST. The current threshold is $60,000 of income from sources other than donations/koha (see http://www.ird.govt.nz/non-profit/np-gst/).
Conditions
In this assessment students use a spreadsheet for the financial statements. The assessment can be adapted for manual completion. 

The activity is intended for individual completion without assistance from teachers or other students. It can be completed over a number of periods provided the teacher ensures the security of students’ work in progress between periods. 
Resource requirements
If using a spreadsheet template, no formulae should be entered. 

Additional information
None.

Internal Assessment Resource
Achievement Standard Accounting 90979: Prepare financial information for a community organisation’s annual general meeting 

Resource reference: Accounting 1.4B v3
Resource title: Black Sand Surf Club

Credits: 4
	Achievement
	Achievement with Merit
	Achievement with Excellence

	Prepare financial information for a community organisation’s annual general meeting.
	Prepare in-depth financial information for a community organisation’s annual general meeting.
	Prepare comprehensive financial information for a community organisation’s annual general meeting.


Student instructions
This assessment activity requires you to prepare annual financial statements and a treasurer’s report for Black Sand Surf Club. The club provides surf lifesaving services during the summer and ongoing training to new and existing members throughout the year. 

You will present the report to the class as if you were presenting it to the Black Sand Surf Club members at their Annual General Meeting (AGM).

The thoroughness with which you prepare the financial information and report will determine your overall grade.

You have <teacher to insert time frame here> of in-class time in which to independently complete this activity.

Task
You have been asked to prepare complete financial statements for presentation to Black Sand Surf Club’s members at the AGM. Agree with your teacher on whether to submit your report as a written report, a computer-aided presentation, or an oral presentation. 

Black Sand Surf Club raises funds by selling surf gear to club members and the public from a small shop attached to the clubhouse. 
The club is not registered for GST, so you do not need to consider GST in any of the information given.
Using the information in Resource A and the templates provided by your teacher, complete:

· a cash flow statement for the year ended 31 March 2012
· a surf gear trading statement
· an income statement

· a balance sheet.
You need to prepare complete financial statements with no foreign items that include:

· balance day adjustments where the figure is provided

· balance day adjustments where the figure requires a calculation.

Using the information in Resource B, prepare a treasurer’s report that explains what the financial statements show, referring to both financial and non-financial information. It should be presented in such a way that members understand the club’s financial position and how well it has performed financially during the year. 
Resource A

	Trial balance as at 31 March 2012

	Account
	DR
	CR

	Accounts Payable
	
	7 000

	Accumulated Depreciation Club Equipment
	
	14 000

	Accumulated Depreciation Clubhouse
	 
	22 000

	Accumulated Depreciation Surf Gear Shop
	 
	3 300

	Accumulated Funds 
	 
	220 700

	Bank
	3 100
	

	Cleaning
	7 300
	

	Club Equipment
	70 000
	 

	Clubhouse
	260 000
	 

	Donations Received
	 
	30 000

	Electricity
	6 000
	

	Insurance
	3 550
	

	Interest Expense
	4 000
	

	Interest Received
	
	450

	Lease Fees on Land
	3 000
	

	Loan from BNZ
	
	14 000

	Mortgage
	 
	75 000

	Petty Cash 
	500
	 

	Repairs to Club Equipment
	9 000
	

	Secretary’s Honorarium
	5 000
	

	Stationery and Postage
	3 000
	 

	Subscriptions
	 
	23 000

	Surf Gear Inventory 1 April 2011
	1 200
	

	Surf Gear Purchases 
	8 400
	 

	Surf Gear Sales
	 
	34 000

	Surf Gear Shop
	30 000
	

	Surf Gear Shop Expenses
	3 700
	

	Surf Gear Shop Wages
	4 200
	

	Telephone and Internet 
	1 800
	 

	Term Deposit 
	12 000
	 

	
	443 650
	443 650


Resource B

· During the year, new equipment with a total cost of $25,000 was purchased. On 31 March 2012, $7,000 was still owed on this equipment.

· Five thousand dollars was paid off the mortgage during the year.

· A big subscription drive at the beginning of the financial year allowed $12,000 to be placed on fixed term deposit on 1 July 2011.

· Important note: The bank balance in the trial balance is the closing bank balance.

· Fifty new members joined the Black Sand Surf Club over the year ended 31 March 2012.

· The term deposit was set aside to complete an upgrade of the clubhouse in the hope that Black Sand Surf Club can hire the clubhouse out in the future for functions. The term deposit has an interest rate of 5% p.a. and is due to mature in 2014.
· The loan and mortgage are through the Bank of New Zealand (BNZ), and a competitive 4.5% interest rate has been obtained over 5 years for the loan and over 15 years for the mortgage. 
· The club has a programme in place to improve the facilities that it has to offer its members. The equipment purchased this year includes more gym equipment for the club’s members and new rescue equipment, including the latest communications equipment. 
· Over the last two years the club has invested in new equipment and spent a considerable sum on repairs to existing club equipment. This spending has been necessary to make sure the club’s equipment is fully compliant with all relevant health and safety regulations.
· Last year (ending 31 March 2011):
· the club received donations of $20,000
· the club paid $1,000 off its loan
· the surf gear shop made a surplus of $15,000. The surf gear shop is assisted by the generous support of its suppliers
· the club spent $12,000 on new club equipment 
· the overall surplus for the year was $27,000.
Upon completion, hand in the treasurer’s report and the completed financial statements.

Assessment schedule: Accounting 90979 Black Sand Surf Club
	Evidence/Judgements for Achievement
	Evidence/Judgements for Achievement with Merit
	Evidence/Judgements for Achievement with Excellence

	The student has prepared financial information for a community organisation’s annual general meeting.
· Line items have an appropriate stem, classification, figure, and treatment of the figure. 

· Classified financial statements (including cash flow statement, shop trading statement, income statement, and balance sheet) have been prepared for the club’s annual general meeting.

· Sufficient correct financial information is shown in each financial statement to demonstrate that the student understands the purpose of the financial statements (for example, correctly classifying items, showing a surplus/deficit, showing the process to find the bank balance, showing some evidence of understanding that the statement of financial position should balance). 
· Follow-through assessment should be incorporated. One classification/figure/treatment that affects other reports is treated as a single error in that particular statement.
· A treasurer’s report has been prepared describing what the financial statements show using financial and/or non-financial information. 
· Note that the financial statements need to be fit for presentation to the club members at the AGM. A test situation for assessing the financial statements may have resulted in some errors. 
Example of possible student response:

“The income statement shows the club has made a surplus for the year of $24,500, the surf gear shop has made a surplus of $16,800 for the year, and the club spent $9,000 on repairing equipment this year and bought new equipment. The club’s equipment is now all repaired and meets all health and safety regulations. The club is planning to upgrade the clubhouse.”
Students may include financial and/or non-financial information. Statements must not be copied directly from the additional information provided. 
	The student has prepared in-depth financial information for a community organisation’s annual general meeting.
· Line items have an appropriate stem, classification, figure, and treatment of the figure. 

· Classified financial statements (including cash flow statement, shop trading statement, income statement, and statement of financial position) have been prepared for the club’s annual general meeting. The statements include balance day adjustments where the figure is provided. This includes: accrued income for interest received, insurance prepaid, depreciation on the clubhouse, and (closing) surf gear inventory. The cash flow statement distinguishes between most of the cash and non-cash transactions.

· Most line items are correct, including adjustments where the figure is provided.
· An in-depth treasurer’s report has been prepared describing what the financial statements show in detail, using financial and non-financial information.

· The financial statements are fit for purpose and for presentation to the club members at the AGM. A test situation for assessing the financial statements may have resulted in a few minor errors.
Example of possible student response:

“The surf gear shop made a larger surplus of $16,800, compared to $15,000 last year. Generous support from suppliers helped the surf gear shop to make a good surplus. The club spent $9,000 on repairing equipment and $25,000 on new gym equipment and the latest communications equipment. All of the club's equipment now meets health and safety regulations, which makes it safer for members. Members will also benefit from the new gym equipment. The club has put $12,000 on term deposit to use to upgrade the clubhouse.”
Students must include detailed specific financial and non-financial information. Statements must not be copied directly from the additional information provided. 
	The student has prepared comprehensive financial information for a community organisation’s annual general meeting.
· Line items have an appropriate stem, classification, figure, and treatment of the figure.

· Comprehensive, fit-for-purpose financial statements, with no more than three foreign items across all statements (allowing for follow-through), have been prepared for presentation to the members at the AGM. There are minimal or no detracting errors and no abbreviations. The statements include balance day adjustments where the figure is provided and where the figures require a calculation. This includes: accrued income for interest received, insurance prepaid, depreciation on the clubhouse, (closing) surf gear inventory subscriptions in advance, depreciation on club equipment, depreciation on surf gear shop, division of electricity, and calculation of the cash paid for purchase of new equipment. The cash flow statement distinguishes between nearly all cash and non-cash transactions.
· Nearly all line items are correct, including adjustments where the figure is required and adjustments where the figure requires a calculation.

· A comprehensive treasurer’s report has been prepared explaining what the financial statements show, using detailed and linked financial and non-financial information. 
Example of possible student response:

“We are very pleased with the substantial and increased surplus of nearly $17,000 made in the surf gear shop this year, assisted by the generous support of our suppliers. This provides the club with essential funds that we have been able to be use in repairing club equipment, spending $9,000 to bring it up standard to ensure it meets health and safety regulations. Added to the surplus from the surf gear shop, we have new members providing increased subscription income, now well over $20,000, and generous donations from our supporters. This means we have been able to spend $25,000 on purchasing additional gym and rescue equipment. Members can enjoy new facilities and equipment and benefit from the latest communications equipment.”
Students must include detailed and linked specific financial and non-financial information. Statements must not be copied directly from the additional information provided. 


Final grades will be decided using professional judgement based on a holistic examination of the evidence provided against the criteria in the Achievement Standard.
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