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Internal Assessment Resource

Accounting Level 1
	This resource supports assessment against:

Achievement Standard 90982 version 3
Demonstrate understanding of cash management
for a small entity

	Resource title: Cash Management for a Household

	4 credits

	This resource:

· Clarifies the requirements of the standard

· Supports good assessment practice

· Should be subjected to the school’s usual assessment quality assurance process

· Should be modified to make the context relevant to students in their school environment and ensure that submitted evidence is authentic


	Date version published by Ministry of Education
	February 2015 Version 3

To support internal assessment from 2015

	Quality assurance status
	These materials have been quality assured by NZQA.

NZQA Approved number A-A-02-2015-90982-02-4352

	Authenticity of evidence
	Teachers must manage authenticity for any assessment from a public source, because students may have access to the assessment schedule or student exemplar material.

Using this assessment resource without modification may mean that students’ work is not authentic. The teacher may need to change figures, measurements or data sources or set a different context or topic to be investigated or a different text to read or perform.


Internal Assessment Resource

Achievement Standard Accounting 90982: Demonstrate understanding of cash management for a small entity
Resource reference: Accounting 1.7A v3
Resource title: Cash Management for a Household 

Credits: 4
Teacher guidelines

The following guidelines are supplied to enable teachers to carry out valid and consistent assessment using this internal assessment resource.

Teachers need to be very familiar with the outcome being assessed by Achievement Standard Accounting 90982. The achievement criteria and the explanatory notes contain information, definitions, and requirements that are crucial when interpreting the standard and assessing students against it.

Context/setting

The context used in this assessment activity is a household. Adjust this context to suit your school community, for example, an individual, a service business, a trading business, a farm, a community organisation, or a school. 

In this activity, students: 

· use an investigative tool (a questionnaire or interview sheet) to gather primary data
· collect and analyse financial documents used by the household 

· prepare a report on the household’s cash management (for example, an oral or written report, a wall chart, or a computer-aided presentation).

Students need to collect four different types of financial documents from the household. If online documents are used (and not printed off), the student’s explanations of these are sufficient for moderation purposes, provided the document has been clearly identified, for example, an online telephone or electricity bill.

Ensure privacy issues are considered. Emphasise that when collecting primary data, including the collection of financial documents, no confidential information is required. Financial documents containing confidential information should be photocopied and either confidential information removed or blacked out, or alternative financial documents selected.

Conditions
This assessment activity will require out-of-school time, although parts of the report may be prepared in class.

Students could be provided with a questionnaire or interview sheet to help them collect primary data about the household’s cash management (see Resource B).

The student’s interview questions and notes should be handed in with their report to ensure authenticity.
Resource requirements
Access to computer facilities will be required for students preparing computer-aided presentations.

Additional information

None.
Internal Assessment Resource

Achievement Standard Accounting 90982: Demonstrate understanding of cash management for a small entity
Resource reference: Accounting 1.7A v3
Resource title: Cash Management for a Household 

Credits: 4

	Achievement
	Achievement with Merit
	Achievement with Excellence

	Demonstrate understanding of cash management for a small entity.
	Demonstrate in-depth understanding of cash management for a small entity.
	Demonstrate comprehensive understanding of cash management for a small entity.


Student instructions 
Introduction 

This assessment activity requires you to prepare a report on a household’s cash management. This will involve conducting an interview, gathering and explaining key information on four financial documents, and identifying the key cash control procedures within the household. 

The report can be presented in any format agreed with your teacher, for example, a computer-aided presentation, an oral report, a wall chart, or a written report.
This individual assessment activity will take place over <teacher to insert time frame here> of in- and out-of-class time.
Task

Find someone you can interview on the systems that are used to manage their household’s cash. Clarify before the interview that no confidential information is required. Ask the person you are going to interview to sign a letter of permission (see Resource A).

Collect four different types of financial documents used by the household. The documents can be from any member of the household. The types of documents that could be included are found on the next page. Take these with you to the interview.

Use a questionnaire or interview sheet to gather information about how the household manages and safeguards cash. See Resource B for sample questions. Keep your interview notes or tape (or other evidence of the interview) to hand in with your report.
Documents could include:

· tax invoices

· invoices/statements

· credit notes

· discount vouchers

· cell phone top-up vouchers

· statements of account

· credit card vouchers

· credit card statements

· cheques

· EFTPOS vouchers

· receipts 
· bank statements

· payslips.
The documents need to be different. For example, avoid using an electricity bill if you have used a telephone bill. Check the suitability of the documents with your teacher. Online documents may be submitted electronically. 

If the documents contain confidential information, make sure this is blacked out or removed.

Create a report that describes and explains:

· the key information shown on the financial documents for the household, including why the information has been provided or is useful

· the key cash management procedures used by the household to safeguard cash on hand and cash received and paid. Examples include knowledge of bank balances, keeping financial documents, and use of different payment methods. 
Upon completion, hand in your report, along with evidence from your interview.
Resource A: Letter to the householder

Dear ______________

As part of an accounting assessment activity, ____________ is required to conduct an interview related to cash control (keeping cash safe). This includes collecting four different financial documents from a household. Suitable financial documents include bills, EFTPOS vouchers, cash register tapes, tax invoices, credit notes, cell phone top-up vouchers, discount vouchers, and receipts. The documents can relate to any member of the household. 

Please note that no confidential information should be provided. Any sensitive information on documents should be blanked out and the documents copied. If you consider the answer to any interview question to be confidential, you are not required to answer it.
Please sign this letter to acknowledge your agreement to complete the interview and supply four financial documents. 
Thank you for your support,

<insert teacher name here>
Teacher


I am willing to be interviewed by __________________________ (student name) and can provide four different financial documents. 

I understand that no confidential information is required.

Signed ____________________________

Interview completed:

Signed _________________________________________ Date ___________
Resource B: Sample interview questions

Cash receipts
1.
What is the major source of income(s) in your household? 

2.
How is this income paid to/received by your household?

3.
How does this help manage the money received as income?

4.
(a) Does the household receive other cash/income?


(b) If yes, how is this received and banked?

5.
How is cash on hand in the household kept safe?

6.
(a) Do you keep (or refer online to) any documents relating to your income/cash received from other sources?


(b) If yes, why are these documents kept/referred to?

Cash payments

1. What methods of payment do you use? 
2. Rank the following cash payment methods from most used (1) to least used (7 or 8). Identify each of the different methods of payment you use, including what they are used for and why you choose to use them.
	Rank
	Method of payment
	Yes/No
	Used for 
	Why? What are the benefits/costs of using this method from your point of view? 

	
	Cash
	
	
	

	
	EFTPOS/debit card
	
	
	

	
	Credit card
	
	
	

	
	Direct debit
	
	
	

	
	Automatic payment
	
	
	

	
	Telephone banking
	
	
	

	
	Online banking
	
	
	

	
	Other (please state)
	
	
	


3. Do you keep/refer to (online, for example) any documents related to cash paid?

4. Why do you keep/refer to these?

5. Do you keep up to date with your bank account balances? 
If you answered yes to question 5:

6. How do you do this? 

7. Why do you think it is important?

Financial documents
1.
Circle the most important pieces of information from your point of view. Why are these pieces of information important?

2.
How do you use these pieces of information to manage your cash? Can you provide an example?

Assessment schedule: Accounting 90982 Cash Management for a Household

	Evidence/Judgement for Achievement
	Evidence/Judgement for Achievement with Merit
	Evidence/Judgement for Achievement with Excellence

	The student has demonstrated understanding of cash management for a small entity. 

The student has identified the key information included in four different types of financial documents in context. 
For example, for one document, key information for a supermarket receipt could be:

· “The business name shows where Dad shopped.

· “The date shows when Dad shopped.

· “The list of items and prices shows what Dad bought.

· “The total amount shows how much it cost altogether.”
The student has identified the key cash control procedures Mum and Dad follow (as established at the interview) to manage/safeguard cash on hand, cash received, and different methods of payments used. For example:

· “Mum’s salary is direct credited to her bank account.

· “Dad pays for the telephone and electricity using online banking. 
· “Both Mum and Dad keep a small amount of cash in their wallets.”
	The student has demonstrated in-depth understanding of cash management for a small entity.

The student has identified and described in context the key information included in four different types of financial documents in the context of the actual business, document, and transaction/s shown on the document. The explanation is from the point of view of the household studied. Generic statements are not sufficient. 
For example, for one document, key information for a supermarket receipt could be:

· “The business details show Dad shopped at New World [location].
· “The date shows Dad bought the groceries on [date] …

· “The list of items and prices shows what groceries Dad purchased and how much each item cost.

· “The total amount shows Dad that his groceries cost [$ amount].”
The student has identified and described the key cash control procedures Mum and Dad follow (as established at the interview) to manage/safeguard cash on hand, cash received, different methods of payments used, and knowledge of bank balance/keeping financial documents/other cash control procedures, including reference to how the procedures safeguard/manage cash. For example:

· “Mum and Dad’s wages are direct credited to their joint bank account. This ensures that the money is safely credited to their account directly, as only they have access to the money.
· “Mum and Dad make payments for their household bills (such as electricity, phone) online so that the businesses are paid directly. 

· “It is safe because an ID number and a password, which Mum and Dad change regularly, protect online access to their account.”
	The student has demonstrated comprehensive understanding of cash management for a small entity.

The student has described and explained in context the key information included in four different types of financial documents. The evidence is in the context of the actual business, document, and transaction/s shown on the document, and the explanation is from the point of view of the household studied. Generic statements are not sufficient. 
For example, for one document, key information for a supermarket receipt could be:

· “New World’s details are on the document, so Dad knows who to ring or where to take back any groceries if there is a problem with them.

· “The list of items and prices is on the document, so Dad can check he has been charged the right prices for the groceries and only charged for what he actually purchased.

· “It also enables Dad to be able to take back a faulty item to New World with proof he purchased it there on [date].
· “The purpose of the total amount is so that Dad knows how much he is spending on groceries or for Dad to check against his bank statement to see if there is evidence his EFTPOS debit card was used.” 
The student has described and explained the key cash control procedures Mum and Dad follow (as established at the interview) to manage/safeguard cash on hand, cash received, different methods of payments used, and knowledge of bank balance/keeping financial documents/other cash control procedures, including reference to how and why the procedures safeguard/manage cash. For example:

· “Mum and Dad’s wages are direct credited to their joint bank account. This ensures that the money is safely credited to their account directly; only they have access to the money. Mum and Dad can check they have received the correct amount online the day their wages are meant to be paid.

· “Mum and Dad make payments for their household bills (such as electricity, phone) online so they can ensure the right amount is paid to the right business directly on the date that Mum and Dad choose. It also means that Mum and Dad know the bills will be paid on time and they will receive any prompt payment discount and avoid any late fees. 

· “It is safe because online access to their account is protected by an ID number and a password, which Mum and Dad change regularly.”
The cash controls and financial documents should be linked to demonstrate a clear Excellence grade. 


Final grades will be decided using professional judgement based on a holistic examination of the evidence provided against the criteria in the Achievement Standard. 
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